

PURCHASE
ORDER

Purchase for Project Administered by the UCF Research Foundation, Inc.
VENDOR NAME & ADDRESS
Ship ONLY to this address:


                                                                                                                Contact Person: ________________________Phone:_____________________                                                                       Email:_______________________________ Fax:_______________________
	NOTE TO VENDOR:  Order Number (“RF” and number) must appear on all invoices, cartons, and correspondence related to this order.  See page 2 of this PO fo r terms and conditions.


	P.O. DATE
	ORDER NUMBER
	CUSTOMER ACCT. #
	F.O.B.
	TERMS

	
	RF-
	
	Destination
	Net 30 Days


	ITEM #
	DESCRIPTION
	QUANTITY
	UNIT PRICE
	TOTAL

	
	
	
	$
	$

	
	
	
	
	$ 
 


Invoice ONLY to this address:


UCF Research Foundation, Inc.

12201 Research Parkway, Suite 501

Orlando, FL  32826-3246

(407) 882-1124 (Chris Dantes)

Florida Sales Tax Exemption Number:  85-8013076690C-9
FEID Number:  59-3086453
________________________________________________


Kim Smith, Chief Operating Officer 


Or Ed Jacobs, Chief Financial Officer 


UCF Research Foundation Authorized Signature

PURCHFRM.DOC

REVISED:  GC03/08
 THE FOLLOWING TERMS ARE MADE PART OF THE PURCHASE ORDER 

SHOWN ON PAGE ONE

1. The Vendor agrees that any delivery made because of this purchase order shall indicate his/her acknowledgment of this order and acceptance of all terms and conditions exactly as written.

2. The University of Central Florida Research Foundation, Inc. (UCFRF) shall only pay invoices, not statements.  Vendor must display the applicable purchase order number on the face of each of Vendor’s invoices to UCFRF.  UCFRF will not be responsible for any goods or services delivered without a properly completed UCFRF purchase order or a limited purchase order or other order number provided in writing by a duly authorized UCFRF signatory or designee.  If Vendor’s invoice lists any freight or cartage charges, such invoice must attach all of Vendor’s receipted transportation bills.

3. UCFRF’s liability is limited to the policy limits of UCFRF’s insurance coverage.  Liability for any University of Central Florida employees, agents, officers and/or servants, acting within the scope of their employment or agency in conjunction herewith, shall be limited as set forth by applicable Florida law.  Vendor assumes any and all risk of personal injury and property damage attributable to the acts or omissions of Vendor’s officers, employees, servants, and agents, or other persons acting or engaged to act by Vendor in furtherance of the obligations of Vendor under this agreement and Vendor shall be liable for any damage attributable to such acts or omissions.  

4. University and Vendor further agree that nothing contained herein shall be construed or interpreted as denying to either party any remedy or defense available to such party under the laws of the State of Florida.

5. This purchase order and any attachment and/or addenda hereto that are executed by UCFRF’s duly authorized signatory constitutes the entire or exclusive agreement between the parties.  Vendor’s changes to this purchase order and/or any attachments and addenda hereto are not binding on UCFRF unless made in legible writing that is then signed by UCFRF’s signatory or designee.  Vendor shall return the Purchase order to UCFRF at once with a written explanation if it is not acceptable in its entirety.

6. This purchase order and any attachments and addenda hereto are subject to and governed by Florida laws. Venue for any action arising hereunder shall be Orange County, Florida.  

7. Neither party shall be required to perform under this purchase order or any attachments or addenda hereto executed by UCFRF’s duly authorized signatory when such performance is delayed or prevented by any cause beyond the party’s or parties’ control. 
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